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CONFIDENTIAL
FOR OFFICIALS IN Gr. 5 TO 15,
GOVERNMENT OF SINDH

___________________________




Name of Service______________

Ministry/Department/Office

ANNUAL

SPECIAL  

REPORT FOR THE PERIOD _____________​​​__ TO _______________

PART – 1

1. Name ________________________________ Father’s Name _________________________

2. Designation________________________________ Grade ___________________________ 

3. Qualification________________________________________________________________

4. Date of Birth. ______________________________ Domicile _________________________

5. Date of entry into Govt. Service. ________________________________________________

6. Date of last promotion. ________________________________________________________

7. Date of appointment of present post ______________________________________________

8. Knowledge of language _______________________________________________________

9. Training. ___________________________________________________________________

_____________________________________________________________________________

POST HELD DURING THE PERIOD

	POST
	PERIOD
	PAY and SCALE

	
	
	


PART II
 

The rating should be recorded by initialing the appropriate column or box. The rating denoted by the alphabets is as follows. 


‘A1” Very good. 
‘A’ Good. 
‘B’ Average.
    ‘C’ Below Average.   ‘D’ Poor.


	
	A1
	A
	B
	C
	D

	1. Typing                    (a) Speed
                                   (b) Accuracy
	
	
	
	
	

	2. Intelligence and mental alertness
	
	
	
	
	

	3. Judgment & sense of proportion. 
	
	
	
	
	

	4. Initiative and driver
	
	
	
	
	

	5. Power of expression       (a) Writing.
                                            (b) Speech
	
	
	
	
	

	6. Ability to plan, organize and 
    supervise work
	
	
	
	
	

	7. Quality and output of work
	
	
	
	
	

	8. Perseverance and devotion to duty
	
	
	
	
	

	9. Capacity to guide and train

     subordinates
	
	
	
	
	

	10. Co-opertion and tact.
	
	
	
	
	

	11. Integrity.                 (a) Intellectual
                                      (b) moral

                                      (c) financial
	
	
	
	
	

	12. Sense of responsibility:    (a) General
                            (b) In financial matters
	
	
	
	
	

	13. Personality
	
	
	
	
	

	14. Behaviour with public
	
	
	
	
	

	15. Observance of security measures. 
	
	
	
	
	


	
	A1
	A
	B
	C
	D

	16. Punctuality
	
	
	
	
	

	17. Reliability
	
	
	
	
	


PART –III
FITNESS FOR PROMOTION

[initial the appropriate box below]

	Recommended for accelerated promotion

Fit for promotion

Recently promoted, assessment for further

Promotion premature

Not yet fit for promotion, but likely to

become fit in course of time.

Unfit for further promotion, has reached

his ceiling. 
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Fit to be for retention after 20 years of service..




Comparing him with other officials of the same grade, give your general
 assessment of the officials by initialing in the appropriate column below: -
	Very Good
	Good
	Average
	Below 
Average
	Poor
	Remarks on special aptitude, if any e.g.; for secretariat, executive, Judicial, development or diplomatic work. 

	
	
	
	
	
	


PEN- PICTURE
Dated. ___________________ 20




Signature of Reporting Officer. 

PART- IV

REMARKS OF THE COUNTERSIGNING OFFICER



I consider that the assessment made by the Reporting Officer is very good/reasonably good/strict/lenient biased. 



The remarks underlined in ink should be communicated in writing. 



I have the following remarks to add.

Name ________________________________________Signature ____________________

Designation ______________________________________ Dated _____________________
